hd ° CONG TY TNHH DIGITA
lgl a e o 39B TRUONG SON, PHUONG 4, QUAN TAN BINH, TP.HCM

DIGITAL ACCOUNTING DENTD . 028 7303 2017
D-INVOICE www.digita.vn — www.d-invoice.vn

LAP VA PHAT HANH HOA PON

Bwéc 1: dang nhap vao trang st dung héa don dién t&r D-Invoice https://truycap.d-
invoice.vn theo tai khoan ngwoi dung

D-Invoice

Tinh nang

Khach hang @ Lap hoa don Danh sach hoa don

& Docdilitu

B L3p hoa don

Vao chirc nang Nghiép vu héa don -> Lap hda don

Bwéc 2: nhap liéu thdng tin hdéa don

D-Invoice = DEMO COMPANY e &

Gia tri
Q  MEsdthué B - Ti v 44,000,000
L3 - 4,400,000
Hinh thee TT | €K
Téng tien 48,400,000
S8 gién thosi
M3 HHDV Tén HHDV VT sL Bon gig Thanh tign Giam gid % Thué Tign thué Téng KM AnsL
4 4 4 4 4 4 4 4 4 4
HHDVO1 M ci 1 20,000,000 20,000,000 0 108 2,000,000 22,000,000 Khéng T i |
v 4 r v v 4 v v v
HHDV02 Man hinh vi tinh céi 2 12,000,000 24,000,000 0 10% 2,400,000 26,400,000 Khang N
v 4
l:l 0 0 0 0 0% o 0 Khang N
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Nhéan biéu twong “* dé tim khach hang da c6 sdn trong danh séach, trong tredng
hop khach hang khéng c6 sdn, c6 thé nhap truc tiép thdng tin khach hang & man
hinh nhap hoa don:

Théng tin phan tiéu deé:

1) Ma sb thué: nhap théng tin theo ding dinh dang 0123456789 hoac
0123456789-001 (ma sb thué sé dwoc kiém tra ding nguyén tac quy dinh
cta CQ thué)

TH khach 1& khéng c6 MST, vui ldng dién da thdng tin Tén khach hang va
Dia chi

2) Khach hang: tén khach hang thé hién trén hoa don

3) Dia chi: dia chi khach hang thé hién trén héa don

4) Email: dién dia chi email nhan héa don, sau khi phat hanh théng tin hoa
don sé dwoc giri dén dia chi email nay

5) Ngwdi mua: nhap théng tin ngwdi mua hién thi trén héa don

6) Ghichu: tay chon

7) Tién t&/Ty gia: chon loai tién té va ty gia ctia hoa don

8) Thué suét: chon loai thué suét (Ilwu y déi véi loai hoa don 1 thué suét thi
can tick chon vao 6 Mot thué suét)

9) Hinh thirc thanh todn: dién hinh thirc thanh toan

Théng tin chi tiét hang hoa dich vu:

Chon loai HHDV d4 khai bao trong danh muc, chwong trinh sé& hé tro’ 1ay cac théng
tin da khai bao san tai danh muc Hang hoéa dich vu

1) Ma HHDV: chon t& danh muc ho&c dién théng tin Hang hda dich vu

2) Tén HHDV: dién théng tin Hang héa dich vu

3) DVT: dién thong tin don vi tinh

4) Pon gia: dién don gia ban

5) Thanh tién: chwong trinh tw ddng tinh thanh tién theo sb lwong va don gia

6) Giam gia: dién thong tin giam gia

7) % Thué: dbi vai loai hda don 1 thué suét thi trwéng nay duoc tw déng lay
theo loai thué suat da chon & phan tiéu dé

8) Tién thué: tién thué dwoc tinh theo thué suét, cé thé chinh sira lai

9) Téng: tbng tién dwoc tw dong tinh

10) KM: Chon loai nghiép vu cia dong Khuyén mai hoac Giam gia

11) An SL: tick chon trong trweng hop muébn an sé lwong khi xuat héa don cho
loai Dich vu

Sau khi dién xong théng tin nhat nat
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Bwdéc 3: xem trwdc Héa don

Trwéc khi phat hanh c6 thé xem trwde ban hién thj ciia héa don

Danh sach mau in

Khi héa don dwoc hién thi, c6 thé thwc hién In, Lwu hodc xuat héa don ra file Excel

o of — 4 Automatic Zoom 3

HOA DON GIA TRI GIA TANG MBu 6 Form o
Ky higs No:

Ngay (s ang
DEMO COMPANY
0314518949
:39B Trudng Son, Phuéng 4, Quén Tan Binh, TP. Hé Chi Minh
Bién thoail ( -028 7203 2017
S6 tai khodni (Account Noj :

o va (8N ngudl mua hang! (Buyer
Tén don v's Nams) KHACH LE KHONG LAY HOA DON
IER ) 10314518949

Thanh tién
CAmount)

B4
1 My vitinh ca 20.000.000 20.000.000
IM&n hinn vi tinh cd 12.000.000 24.000.000
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Bwéc 4: phat hanh Hoa don
Trwéc khi phat hanh Hoa don cé thé thue hién Stra hodc Xoa

DPé phéat hanh héa don cé thé thwc hién tai Man hinh chi tiét théng tin héa don
ho&c tai chirc ndng Phéat hanh héa don (phat hanh nhiéu hda don cuing lic)

D-Invoice

A& Trang chi

hi tiét Gia tr
M8 5 thud
KHACH LE KHONG LAY HOA BON
ACH HANG KHONG CUNG CAP BIA CHI
M3 HHDV Tén HHDV ovT sL Dongia Thanh tign Gidm gig % Thu Tign thué Téng KM AnsL
HHDVO1 Méyvi tich céi 1 20,000,000 20,000,000 0 10% 2,000,000 22,000,000 Knang N
HHDV02 Man hinh vi tinh céi 2 12,000,000 24,000,000 0 0% 2,400,000 26,400,000 Knang N
C i y
mmm ¢ ensthinh m
D-Invoice é &
8| | Bénnsy =] -
Ssheadan || Ngayhéadon 1| Tén khach hang M s5 thué T Tign tru Tién thué Téng tign D
0000003 06/08/2015
44,000,000 4,400,000 48,400,000

KHACH LE KHONG LAY HOA DON 0314518949

Dé phat hanh héa don can lwu y da thwe hién cai dat phan mém ky sé SignerClient
va tién hanh khai bao théng tin két ndi va lién két ch ky sb (Vui long xem chi tiét
hwéng dan Cai dat phan mém ky sd)


http://www.digita.vn/
http://www.d-invoice.vn/

hd ° CONG TY TNHH DIGITA
lgl a e o 39B TRUONG SON, PHUONG 4, QUAN TAN BINH, TP.HCM

Haa oo 028 7303 2017
DIGITAL ACCOUNTING E'.‘.’;.LO.CE www.digita.vn — www.d-invoice.vn
# Chitkysé - X

D3 k&t ndi vai ching thu "CONG TY TNHH DIGITA"
D& két ndi dén https://truycap.d-invoice.vn
190806-164949249-90BAD6S0 signed

4

D4 két ndi véi may chi https://truycap.d-invoice.vn Version: 2.4.3.0

Khi ky phat hanh thanh cdng thi trén website va phdn mém Chi ky sbé hién thi
théng b&o. Trong lic nay email hoa don duwoc tw ddng giri email dén cho khach
hang.

Bwéc 5: givi lai email hdéa don

Trong trwdng hop mudn gl lai email hoéa don cé thé vao chire ndng Thu théng
bao, chon va gi lai email héa don

D-Invoice = DEMO COMPANY a &
Thir théng béo
L n | Ttcd - S o & bém tim kiés
S8hoadan | Ngaynsadon 1| Tenkhachhang M3 <8 thug Tignruecthué | Tign thué Téng tien
& 0000004 06/08/2019 KHACH LE KHONG LAY HOA BON 0314518049 244,000,000 4400000 48400000
0 ooo0002 03/08/2019 CONG TY TNHH DIGITA 500,000 50,000 550,000
O oooo001 01/0812019 DEMO COMPANY 20,000 2,000 22.000
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Email ngurdi nhan thong tin héa don

| info@digita.vn |

=% G ) Thoat
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